Agenda Item 10.a

CITY OF

SHORELINE
D
Memorandum
DATE: March 22, 2011
TO: Shoreline Planning Commission
FROM: Steven Cohn, Senior Planner, Planning and Develop t Services
: Jessica Simulcik Smith, Planning Commission Cleﬁ%&

RE: 2011 Officer Elections on April 7

Introduction & Background

The Planning Commission Bylaws state that “the Commission shall elect a Chair and a
Vice Chair each year. Generally, officers shall be elected and take office annually at the
first regular public meeting of the Commission in April. Such election shall take place as
the first item of new business of that meeting, and elected officers shall assume their
duties at the close of elections.” In accordance with the Bylaws, the election of Chair
and Vice Chair will be held Thursday, April 7.

A Commissioner may serve as Chair no more than two consecutive years, and the
same is true for Vice Chair. Time spent fulfilling a vacated Term shall not count towards
the two consecutive term limit. For your information, both Chair Wagner and Vice Chair
Perkowski fulfilled vacated terms from November 2009 to March 2010 and have been
serving their first full term since April 2010. Both are eligible to be elected to one more
term in their current positions.

Excerpts from Article Il and lil of the Planning Commission Bylaws, explaining the duties
of officers and the election procedure, are attached. If you have any questions please
contact Jessica by phone (206) 801-2514 or email jsmith@shorelinewa.gov.

Attachments

1. Planning Commission Bylaws excerpt
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Item 10.a - Attachment 1

ARTICLE Il - OFFICERS AND DUTIES
SECTION 1: DUTIES OF THE COMMISSION

As stated in City of Shoreline Municipal Code 2.20.020, the Commission shall undertake the
duties and responsibilities defined in 2.20.060 in accordance with the purpose stated in 2.20.010.

SECTION 2: OFFICERS

Officers shall be a Chair and a Vice-Chair; both elected members of the Commission. In
absence of both the chair and vice chair, members shall elect a Chair pro tem.

SECTION 3: DUTIES OF THE OFFICERS

CHAIR: The Chair shall preside at all meetings and public hearings and shall call
special meetings when necessary. The Chair shall be a full voting member
of the Commission. The Chair shall sign minutes and official papers,
appoint all committees and their respective Chairs, and act as an ex-officio
member of each, but without voting privileges. The Chair may delegate
duties to other Commissioners with the consent of the Commission. The
Chair shall speak on behalf of the Commission before the City Council, the
public and City staff.

A term of Office shall be defined as one year. A Commissioner may serve
as Chair for no more than two consecutive terms.

VICE CHAIR: The Vice Chair shall perform the duties of the Chair in the absence of the
same. The Vice Chair may also serve as convener of special committees.
The Vice Chair shall speak on behalf of the Commission before the City
Council, the public and City staff when the Chair is not available to speak.

A term of Office shall be defined as one year. A Commissioner may serve
as Vice Chair for no more than two consecutive terms.

SECTION 4: DUTIES OF THE CLERK OF THE COMMISSION

CLERK OF THE The Clerk shall record and retain, by electronic means, each meeting for the

COMMISSION:  official record and shall prepare summary minutes for the Commission,
maintain official records and post agendas.

ARTICLE 11l - ELECTIONS

The Commission shall elect a Chair and a Vice Chair each year. Generally, officers shall be
elected and take office annually at the first regular public meeting of the Commission in April.
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Item 10.a - Attachment 1

Such election shall take place as the first item of new business of that meeting, and elected
officers shall assume their duties at the close of elections.

The election of Chair will be conducted by the Planning Commission Clerk. No one
Commissioner may nominate more than one person for a given office until every member
wishing to nominate a candidate has an opportunity to do so. Nominations do not require a
second. The Clerk will repeat each nomination until all nominations have been made. When it
appears that no one else wishes to make any further nomination, the Clerk will ask again for
further nominations and if there are none, the Clerk will declare the nominations closed. A
motion to close the nominations is not necessary.

After nominations have been closed, voting for the Chair takes place in the order nominations
were made. Commissioners will be asked to vote by a raise of hands. As soon as one of the
nominees receives a majority vote (four votes), the Clerk will declare him/her elected. No votes
will be taken on the remaining nominees. A tie vote results in a failed nomination. If none of
the nominees receives a majority vote, the Clerk will call for nominations again and repeat the
process until a single candidate receives a majority vote. Upon election, the Chair conducts the
election for Vice Chair following the same process.

Should the Chair be vacated prior to the completion of the Term, the Vice-Chair shall assume the
duties and responsibilities of the Chair for the remainder of the said Term. The Chair shall then
conduct elections for a new Vice-Chair.

Should the Vice-Chair be vacated prior to the completion of the Term, the Chair shall conduct
elections for a new Vice-Chair to serve out the remainder of the Term.

Time spent fulfilling a vacated Term shall not count towards the two consecutive Term limit for
Chair and for Vice-Chair.
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